MAS 90 and MAS 200 Inventory Management

Contents
R (V1) 1 1 OO 3
INtEEIatioN ......eeeiieiieiie e 4
The ComPany.......c.ccoeeiiiiiieiieeeee e 5
Setting up Inventory Management ..........cceeeeseecsneccsnensanccnne 6
Inventory Management Options............ccoevveeeveeneeeieeneeennnenn 8
General Ledger Account Maintenance ............cccceeevennene 14
Pricing OPtions ........cceevieeiienieeiieiee e 15
Price Code Maintenance ..........c..eecveveevueneeneneeneenenseeneens 16
U/M CONVEISION ...ttt sttt sie e 19
Warranty Codes .......cocueeviieriieriienieeiieie e 21
Product LINeS ....cc.covuievierieniieieeieriecieceseeeeee e 22
Warehouse Codes ........couevirierieneniienieeceeeeseee e 29
Buyer/Planner Code..........cccoeviieiiiiniieiieiecieeeeeeeeeeen 30
Bar Code Printer Maintenance...........c.ccoeeevveveenieneenennnene 31
Entering Inventory Items ..........cccceevieniieiieniecieieeeee 32
Sales Promotions ...........coceeveerierienieneeienienieeie e 44
KOS et 46
Converting from Another /M System.........ccccceceevvereennenne. 50
Processing Inventory Management Transactions ............. 51
Entering Transactions ...........ccceevieeieenieenieenieeneeeieeneeenenes 52
Updating TranSactions ............eccveeeveerveesueenieenreennessseeneens 59
Negative CoSt TIETS ..cccuvieviieiieiieeieeiieeie et 63
Physical INVeNtory........ccceevuieriieniieieeiieie e 66
| 2 110) o PO 71
Inventory Item Reports .........ccceeveuieiviiiiniiiiiniiiiiieciceee, 72
Tracking Transactions...........cccceeeveeviienieeieenieeieeiee e 74
Management REPOTtS .........covveeeriiiiniieiniieeiieeiee e 76
Additional OPLions .......eeeevvereciverecssnnicssnnissssnesssssesssssscsssecses 78
Automatic Cost/Price Change...........cccoecvevevienieenieeniiennenn. 79
Inventory Management Utilities ..........ccoeevveveenienvenennene 80
Period End Processing ..........ccccoevvevieeiiienieniienieeieeeeee 84
Certified Student Course Curriculum - Version 8.0 Page 1

Copyright © 2002 Best Software, Inc. All Rights Reserved.



MAS 90 and MAS 200 Inventory Management

Challenge Questions SRS .| 1

Summary 87
Appendix A - Challenge ANSWEerS ........ccceeeeeercnrecssnrescnnees A-1
Appendix B - Inventory Management Lab......................B-1

Appendix C — Software Requirements and Installation
INStruCtionS ....coueeeeieeneensnennesnensnesncsnensncsncsaeesnessnessnesnensss C=1

Notice

Information in this document is furnished only under a Customer License Agreement or non-disclosure agreement,
and may be used or copied only in accordance with the terms of such agreement. The software described in this
manual is protected by copyright and may not be copied on any medium except as specifically authorized in the
license or non-disclosure agreement.

This manual and software are protected by copyright and may not be reproduced or transmitted, in whole or in part,
by any means, including photocopying, facsimile transmission, or reduction to any electronic medium or machine-
readable form, without express written consent of Best Software, Inc.

Copyright ©2002 Best Software, Inc. Version 3.70
All rights reserved.

MAS 90, MAS 200, and MAS 200 for SQL are trademarks of Best Software, Inc. All other product names used in
this manual are trademarks or registered trademarks of their respective owners.

CLG 5/8/02

Certified Student Course Curriculum - Version 8.0 Page 2
Copyright © 2002 Best Software, Inc. All Rights Reserved.



MAS 90 and MAS 200 Sales Order

Contents
WEICOME ....uuueeennriinieinieistincteessnnecsneeessseeesssseessnscssssessssennes 3
INEEEIAtiON .....eiiiiieiiieiie ettt 4
The COMPANY......ceeeiiieiiiieeie et e 6
Setting Up Sales Order .........ecceeecscneicssnricssnnccssnncssssnesssncsnns 7
Sales Order OPtionS.........ccveeerieeeiieeeieeereeereeeeeeeevee e 9
General Ledger Account Maintenance ............coceeeevenneenee. 21
Defining Miscellaneous Charges..........cccceeeeveeeeveencveeennnenn. 22
Setting Up Shipping Rates.........cccecvievieiiiieniiiiiieeieeieee 24
Entering Purchase History for Customers .............ccceeeueeee. 26
Cancel/Reason Code Maintenance ...........c.cceeevveneeeeennnenne. 28
Converting from Another System...........cccecveeevveerieeencneeens 29
Daily Processing........ccccceeeeercscnercscnnncnns 30
Entering Sales Orders .........oocvvveviieenieeeriieeiee e 31
MaSET OTALLS ...eovveiieiieieiiieieee e 51
Repeating Orders ......c..eeevveeeciieieiieeeiie e 53
Price QUOLES......ccviiieiieeciie ettt e 54
Printing Sales Orders .........coovvveeeiieenieeeiiieeiee e 56
Printing Picking Sheets..........cccoeeieniieiieniiiieieeeeeeen 57
Printing Shipping Labels .........ccccoeeviieeiiieniiecieeeeeee, 59
Entering Customer Deposits........ccceceerieriiereeeiieenieeieenenn. 60
Drop Ship Report.....cc.eeeeiiieeiiieciieeeieeeiee e 64
Reports for Tracking Orders..........coccvevevievienciiiiienieeieenee. 65
T 1110 0 11 67
Shipping Setup OPtionS ........cccvveervererieeeiieeeiee e 68
Shipper ID Maintenance ............cceeeveeeeeenieeeiieeniienieeseeseeens 73
Processing Using the Shipping Features............cccccecvveenneen. 74
Shipping Data Entry .......ccccoeeeeviieiiiiiieieeieeieeeesee e 75
Packing List Printing .........ccccceeevvieeiieeniiieeieecie e 82
Entering INVOICES.....cccvvueiervericssnncssnrcssnnicssnnncssssecssssessassessssnes 83
Automatically Generating Invoices from Orders ................ 84
Entering INVOICES .....cceevviieriieiiecieeieeiieeeeee e 87
Certified Student Course Curriculum - Version 8.0 Page 1

Copyright © 2002 Best Software, Inc. All Rights Reserved.



MAS 90 and MAS 200 Sales Order

Debit and Credit MemoOS.........ccceveeneenerienieieeieseeieenne 96
Printing INVOICES ....cccvveereiieeiieciee et 98
Generating C.O.D. Labels .......ccccceecuieviiiiiiiiiiecieeieee 99
Printing Daily Sales Reports and Updating....................... 100
How to Settle Credit Card Payments............cccccccveeurennnne. 105
Reports & Inquiry Options ......ccceeeeecccsnnriccsssnnreccscsnnsscsnns 106
INQUITY OPtiONS ...c.veeeiieiiieiieiie ettt 107
Accounts Receivable Reports.........cccveevcveeerieeinieeenieeenne, 109
Sales Order Reports ........cccueevvieriieiiienieeiieieeeeee e 112
Period End Processing ..........cccecccveeeccsssnerccsssnnsnccssssnssccsnns 114
Challenge Questions ST i [
SUIMIMALY ceuveriirissnnrecsssnsessssssssesssssssssssssssssssssssssssssssssssssssssss 117
Appendix A - Challenge and Activity Answers .......cceeeeee A-1
Appendix B - Sales Order Lab .........cccvvvuericiicnnrccsccnnnccens B-1
Appendix C — Software Requirements and Installation
INSErUCLIONS .coueeieinniiisniiiinteisinneissnnecssnnncsssnecssseecsssnecsssnesanes C-1

Appendix D — Sales Tax Setup ......cccceeeeercnercscnercscnercscnencees D-1
Appendix E — Accounts Receivable Review .........ccccuuereeee. E-1

Notice

Information in this document is furnished only under a Customer License Agreement or non-disclosure agreement,
and may be used or copied only in accordance with the terms of such agreement. The software described in this
manual is protected by copyright and may not be copied on any medium except as specifically authorized in the
license or non-disclosure agreement.

This manual and software are protected by copyright and may not be reproduced or transmitted, in whole or in
part, by any means, including photocopying, facsimile transmission, or reduction to any electronic medium or
machine-readable form, without express written consent of Best Software, Inc.

Copyright ©2002 Best Software, Inc. Version 3.70
All rights reserved.

MAS 90, MAS 200, and MAS 200 for SQL are trademarks of Best Software, Inc. All other product names used in
this manual are trademarks or registered trademarks of their respective owners.

CLG 5/24/02

Certified Student Course Curriculum - Version 8.0 Page 2
Copyright © 2002 Best Software, Inc. All Rights Reserved.



MAS 90 and MAS 200 Purchase Order

Contents
R (V1) 1 1 OO 3
INtEEIatioN ......eeeiieiieiie e 4
The ComPany.......c.ccoeeiiiiiieiieeeee e 6
Setting Up Purchase Order ...........eiivcverencercncercssnencscnnncnes 7
Purchase Order Options.........ccceeeveeriienieeciienie e 9
General Ledger Account Maintenance ............cccceeevennene 16
Ship t0 AdAIeSSESs .....eeevieeeiieiieeieeieeeie et 17
Defining Standard Miscellaneous Charges...........c..ccceuee. 18
Price Structures for Vendors...........coceevevieneeicnienenncnens 20
Landed COStS.....ccueiuirieniiienienieeeetesieee e 22
Purchase Orders.......eeeeneecnecnsnensenssnecsnecsssecssesssscsssessnne 23
Automatically Generated Purchase Orders............cccc....... 24
Reports for Determining What to Order...........ccccceeeeenen. 27
Entering Purchase Orders ..........ccccevieviiienienciienieeieeee 30
Drop Ship Orders........coocveevieeiieniiinieeiieeeeeee e 40
Repeating Orders .......c.oooveviieiieniieiieeieeeee e 42
MaStEr OTAETS ...eouveeieiiriiiiieieeere e 44
Printing Purchase Orders ..........ccoceecueevienieeniienieeieeeeee. 45
Tracking Purchase Orders...........cceoeeeieenienieeciieieeieeneen 47
Receiving Purchase Order Goods Flowchart..................... 49
Receipt of GOOdS .....ccveeiieriiieiieieeiieeeeee e 50
Recording Invoices after Receiving Goods ........................ 57
Printing Registers and Updating Receipts .........c.coveeneenee. 59
Returning Goods .........coocvieiiiiiienieeiieieeeeee e 62
Material REqUISTHON ....ccueeevieriiieiieiiecieeee e 65
Reports & Inquiry OPtions ......cceeeevveeccssnrccssnnccssnecssnsessnnns 69
On-Line INQUITIES....ccveeivieeiieiieeie et 70
Purchase Order Reports .........ccceeeiieiieniieniieiieciieeeeeeee 71
Purchases Clearing Reports ...........ccccveeeieviieniiinienieeienne, 73
Period End Processing .........cceeeeccerccssencssnncssssncsssnessssncsnns 74
Challenge QUESTIONS .....ccccueeervuricssnrcsssnrcsssrcssnsncssssrcsssssosnsees 77
Certified Student Course Curriculum - Version 8.0 Page 1

Copyright © 2002 Best Software, Inc. All Rights Reserved.



MAS 90 and MAS 200 Purchase Order

Summary 78

Appendix A - Challenge ANSWerS ........ccceeeecscnrccssnncscnnees A-1
Appendix B - Purchase Order Lab S 5 |

Appendix C — Software Requirements and Installation
INSErUCiONS ...cceueeereneennennesnenneesnennesnensnesncsanesnessnessnesnensss C=1

Appendix D — Sales Tax Setup .......ccceeeeeercneccscnrccscneccsnnees D-1
Appendix E — Accounts Payable Review..........cccecuereeuneee. E-1

Notice

Information in this document is furnished only under a Customer License Agreement or non-disclosure agreement,
and may be used or copied only in accordance with the terms of such agreement. The software described in this
manual is protected by copyright and may not be copied on any medium except as specifically authorized in the
license or non-disclosure agreement.

This manual and software are protected by copyright and may not be reproduced or transmitted, in whole or in part,
by any means, including photocopying, facsimile transmission, or reduction to any electronic medium or machine-
readable form, without express written consent of Best Software, Inc.

Copyright ©2002 Best Software, Inc. Version 3.70
All rights reserved.

MAS 90, MAS 200, and MAS 200 for SQL are trademarks of Best Software, Inc. All other product names used in
this manual are trademarks or registered trademarks of their respective owners.

CLG 5/29/02

Certified Student Course Curriculum - Version 8.0 Page 2
Copyright © 2002 Best Software, Inc. All Rights Reserved.



