ACT! Link for Peachtree Getting Started Guide (1/6/03)

Onceyouingal ACT! Link for Peachtree, you can import your Peachtree customers and
vendorsinto ACT! to quickly create a database of contacts. Y ou can track detailed
information on multiple contacts at your clients companies, link accounting data to
contacts, and update or synchronize information between Peachtree Accounting and
ACT!.

Installing ACT! Link for Peachtree
Before ingaling the ACT! Link, you mugt ingtdl ACT! 6.x and Peachtree 2003.

1. Closedl programs and disable virus-protection and screen-saver programs on
your computer.

2. For downloaded software, open the folder where you saved ACT! Link for
Peachtree and click the setup icon or insert the ACT! Link for Peachtree CD into
the CD-ROM drive. The CD darts automaticaly. (If not, sdlect Run from the
Windows Start menu, type D:setup, and click OK..)

3. Follow the on-screen ingructions to complete the ingtalation.

Once the program isingtdled, the next thing you need to do is set up your database and
contactsin ACT!.

Setting Up the Link to Peachtree Accounting

Y ou have to pecify the Peachtree Accounting driver and the company you want to link
to. You can only link to one company per contact database.

1. From the Peachtree menu, select Setup.

2. Make surethelatest driver for ACT! Link for Peachtree appearsin the Link
Driver section. If the latest driver does not appear, click M odify to search for the
driver. (If you just ingtdled the program, the program may skip this step.)

3. Veify that the Peachtree Accounting company you want to link to ACT! appears
under Accounting Program Settings. If the company does not appesr, click
M odify to select acompany. (Again, the program may skip this step the first time
around, taking you directly to the Change Linked Company window.)

4. When you have sdlected the latest driver and the company you want to link to,
select OK.

Importing Contacts from Peachtreeto ACT!

Y ou can import your Peachtree Accounting customer and vendor recordsinto ACT! to
quickly build a database of contacts. Y ou must have Read access to the Peachtree
Accounting company to use the Import option.

1. From the Peachtree menu in ACT!, select Import Accounting Recor ds.



Read the message about the importance of backing up and sdect OK.
Sdlect either Customer or Vendor in the Accounting Record list box.
Y ou can dlick the Edit button here to change the filter options. For example, you
could specify arange of customer IDs or choose to only import active customers.
5. Click Next.
The Sdlect Records window shows dl the records digible for import from your
Peachtree Accounting company.
6. Sdect agroup of recordsto import. Click the Slect All button to import all
records shown.
7. Click Finishand the import process begins.
A Security Check didog will gppear if you have security turned on in Peachtree
Accounting. Enter your Peachtree Accounting User 1D and Passwor d, and then
select OK.
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Linking Your Contactsto Peachtree Accounting

When you import contacts from Peachtree Accounting, they are automaticaly linked.
That means you can view accounting data from ACT! or synchronize contact data
between ACT! and Peachtree. Y ou can creste a contact link, modify alink, or remove a
link for individua contacts. To creste a new contact link:

1. Open the contact record you want to link.
2. From the Peachtree menu, select Create/Edit Contact Link.
A Create Contact Link window appears.
3. Sdect one of the following under Record to Link:
Creste anew record in Peachtree Accounting and establish alink
Link to an existing record in Peachtree Accounting
Send this contact information to an e-mail address for manua input
4. Follow the onscreen ingtructions to set up the link you chose.
Once you have linked a contact, you can view accounting information for that contact in
ACT!.

Viewing Accounting Data for Linked Contacts

For linked contacts, you can view accounting information from Peachtree Accounting,
including available credit, current balance, and recent history.
1. Open the contact record you want to view accounting informetion for.
2. At the bottom of the Contact window, select the Peachtree tab.
3. Provided the contact is linked, accounting data appears in the bottom pane of the
window.

Updating or Synchronizing Contact Information
The Update process synchronizes any changes you have made to contact information

between ACT! and Peachtree Accounting. Y ou can decide which data“wins’ when there
are differences between the two programs.






